
How to disseminate an assessment 
report via email and social media?  
Step 1: Determining your audience 

Before disseminating any publication, it is essential to determine its target audience, which will also impact the 

dissemination channels to use. Most often, WFP VAM disseminates its publication via email and on social media 

(twitter). WFP has a long email contact list including all VAM Officers at country office and regional level, WFP staff from 

other technical units and external partners and platforms (e.g. ReliefWeb). The list can be adapted to an internal or 

external audience. Should you need to disseminate your report to a wider audience such as country office/regional 

bureau management or any other external website/person, you can make that specific request. It is best practice to 

always put in copy management of the publication’s concerned country. 

Step 2: Uploading your publication 

To upload your publication to the VAM Shop and WFP Publications, please send an email to VAMInfo 

(wfp.vaminfo@wfp.org), copying Wael Attia (wael.attia@wfp.org) including: “Request for posting” in the subject line. 

Step 3: Dissemination email 

Upon receiving the links to your uploaded publication, you can start working on the dissemination email. The email 

usually includes a link to access the publication, a picture of the cover page (which embeds a link to the publication) as 

well as links to WFP VAM’s various websites and social media pages. Should need be, additional information can be 

added (such as highlights – if not already in the picture of the cover page) can be added below the main publication link 

on the left hand side. The subject of the email is usually: Now online: Title of the publication, month, year 

Once your email is ready, forward the draft to VAMInfo, copying Wael Attia specifying any audience requests. Action 

will be taken by VAM HQ to send it out. 

The example here illustrates a simple

dissemination email. You can also find the

template here: 

Now Online_ Libya 
- The Migration Pulse_ Understanding the needs and food security situation of migrants in Libya_ July 2019.msg

mailto:wfp.vaminfo@wfp.org
mailto:wael.attia@wfp.org


Step 4: Social media coverage 

If the publication can be disseminated externally, you can consider posting it on social media. WFP VAM(@WFPVAM) 

and mVAM(@mobileVAM) both have twitter accounts which can be used to promote your publication. 

Again, reach out to VAMInfo if you need help drafting a “tweet” and posting it online through the VAM twitter accounts.

Make sure you “tag” all relevant partners, contributors and country twitter accounts to ensure it is widely spread. 


