
The new FLA template
Quick user guide

The new approach to the FLA is to gather all the data into one Word file which has links to
the General Conditions and Special Conditions which are all in PDF format. This means that
the FLA is now much shorter, easier to transmit with all the data in one place. 

The Word file with all the data is the new FLA. From now on we will call this “The FLA File” to
make it clear. Copies of the Letter of Authorisation, any Amendments, the Plan of Operations,
Budget and Project Proposal are also in this file. 

Intro to the new format

The full set of standard terms and annexes that are incorporated by reference in, and are
applicable to, this Field Level Agreement can be accessed at the following link: 
 https://www.wfp.org/field-level-agreement-fla-2021-v01 

https://www.wfp.org/field-level-agreement-fla-2021-v01
https://www.wfp.org/field-level-agreement-fla-2021-v01


Entering the data - The FLA number

Enter the FLA Number in the
header of the FLA File.

Entering the data - The FLA title

Enter the full name 
of the NGO .

Enter the Operation
description

Entering the data - Address information

Enter the country name and
WFP Country Office address

Enter the full legal name of the
NGO (same as in the document

title) and full address of the NGO
 



Entering the data - Date and WFP Bank info

Enter the start
date of the
agreement

 

Enter WFP’s Bank
Account

Entering the data - The FLA title

Enter the name, title and date signed of the
WFP signatory

 

Enter the name, title and
date signed of the NGO

signatory



Agreement Documents and Order of priority

Select the
special condition

with a simple
click


