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Field Level  

Agreement 

 
FIELD LEVEL AGREEMENT  

 
BETWEEN  

 
WORLD FOOD PROGRAMME  

 
AND  

 
[INSERT FULL LEGAL NAME OF THE NGO]  

 

ON THE IMPLEMENTATION OF [INSERT NAME OF WFP ASSISTANCE PROGRAMME: 

LIMITED EMERGENCY OPERATION/ COUNTRY STRATEGIC PLAN / INTERIM COUNTRY 

STRATEGIC PLAN/TRANSITIONAL INTERIM COUNTRY STRATEGIC PLAN] (the “Operation”) 
 

 

This Field Level Agreement (the “Agreement”) is entered into by and between: 

 

(A) World Food Programme ("WFP”), an autonomous joint subsidiary programme of the 

United Nations and the Food and Agriculture Organization of the United Nations, with 

headquarters in Rome, Italy, acting through its Country Office in [INSERT NAME OF THE 

COUNTRY], at [INSERT FULL ADDRESS OF THE COUNTRY OFFICE]; and  

 

(B) [INSERT FULL LEGAL NAME OF THE NGO] (the "Cooperating Partner”), a non-

governmental, non-profit, non-political organisation, with its office at [INSERT FULL 

ADDRESS OR LOCATION];   

 

each a “Party” and, collectively, the “Parties”. 

 

This Agreement includes all the Annexes attached hereto, which form an integral part of the 

Agreement.   
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1. Agreement Documents and Order of Priority 

1.1 This Field Level Agreement, together with the following standard terms and annexes, all of 

which are expressly incorporated herein by reference, constitute the entire agreement 

between the Parties. The Field Level Agreement and its standard terms and annexes are 

intended to be complementary to each other, but in case of ambiguities, discrepancies, or 

inconsistencies between them, their order of priority shall be the same order in which they 

are listed below. 

1) This Field Level Agreement; 

2) WFP General Conditions of the Field Level Agreement [FLA 2024 Feb]; 

3) The selected WFP Special Conditions for this Field Level Agreement:  

☐ Food Distribution [FLA 2024.Feb.EN] 

☐ Cash Distribution Activities [FLA 2024 Feb.EN] 

☐ Vouchers Monetization [FLA 2024.Feb.EN] 

☐ Additional Special Conditions (Annex 1) 

4) WFP Environmental and Social Standards and WFP Environmental and Social 

Safeguards for Programme Activities; 

5) Letter of Authorisation (Annex 5a) and Addendum (Annex 5b);   

6) Plan of Operations (Annex 2); 

7) Budget (Annex 4); 

8) Project Proposal (Annex 3). 

By signing this Field Level Agreement, the Cooperating Partner acknowledges that it is 

aware of the content of the standard terms and annexes to this Field Level Agreement.  

 

 

If any links in this document do not work, please copy and paste the link into your browser. 

The full set of standard terms and annexes that comprise, and are applicable to, this 

Field Level Agreement can be accessed at the following link: 

https://www.wfp.org/field-level-agreement-fla 

https://docs.wfp.org/api/documents/WFP-0000156985/download/
https://docs.wfp.org/api/documents/WFP-0000156998/download/
https://docs.wfp.org/api/documents/WFP-0000156998/download/
https://docs.wfp.org/api/documents/WFP-0000156997/download/
https://docs.wfp.org/api/documents/WFP-0000156999/download/
https://docs.wfp.org/api/documents/WFP-0000102399/download/
https://docs.wfp.org/api/documents/WFP-0000102396/download/
https://docs.wfp.org/api/documents/WFP-0000102396/download/
https://www.wfp.org/field-level-agreement-fla
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2. Execution, Effective Date and Term 

2.1 This Agreement may be executed in any number of counterparts and by the Parties on 

separate counterparts, each of which is an original but all of which together constitute one 

and the same instrument. The Parties acknowledge and agree that the counterparts of this 

Agreement and any document entered into in connection with this Agreement, may be 

electronically or digitally signed, and that such electronic or digital signatures shall have, 

for all purposes, the same force and effect as original handwritten signatures. 

2.2 The Agreement shall come into effect on the date the last Party signs it (“Effective Date”) 

and shall remain in force until [Enter date], unless terminated earlier in accordance with 

Article 17 of the WFP General Conditions of the Field Level Agreement.  

3. Payments  

3.1 Payments to WFP shall be made into the WFP’s bank account specified below:  

[Insert WFP’s Bank Account] 

 

 

 

 

 

 

  

For: World Food Programme 

 

 

 

 

Name: 

[Insert name of WFP Signatory]                      

 

Title: 

 [Insert title of WFP Signatory] 

 

Date: 

[Enter the date the agreement is signed] 

For: [Insert full legal name of the NGO] 

 

 

 

 

Name:   

[Insert name of NGO Signatory]                      

 

Title: 

 [Insert title of NGO Signatory] 

 

Date: 

[Enter the date the agreement is signed] 
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Annex 1: Additional Special Conditions 

[Use this page to include additional terms, such as any donor-specific conditions, that apply to 

this Field Level Agreement (e.g. the USDA Mc-Govern Dole Annex if the resources are provided by 

USDA). If no additional terms apply, use the following text: [INTENTIONALLY LEFT BLANK]]. 
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Annex 2: Plan of Operations 

1. Summary Table 

Name of the Cooperating 

Partner: 

 

Modalities (food, cash, capacity 

strengthening, technical and 

specialist services): 

 

Activities: 
 

Implementation period: 
From:   To: 

Location / region of cooperating 

partner programmes within the 

country of operations: 

 

Estimated total number of 

beneficiaries: 

 

Estimated quantity of resources 

transferred to the cooperating 

partner for distribution to 

beneficiaries: 

Food commodities (MT):  Cash based transfer (CBT) 

values (USD): 

Cooperating Partner’s Budget 

Eligible for WFP Funding 

 

Total cost of capacity 

strengthening activities:

  

 

Total cost of technical or 

specialist services 

(implementation costs):

  

 

Total CBT delivery and 

distribution costs:  

 

Total food delivery and 

distribution costs:  

 

Total CP direct support 

costs:  
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Cooperating partner’s total 

direct operational costs 

(USD):   

 

7% management fee (USD): 

  

 

Total cost attributable to 

WFP (USD):  

 

Start up advance (if applicable): 
 

Repayment terms of advance: 
 

Bank Account Details of the 

Cooperating Partner: 

 

Currency of Reporting and 

Payments: 

 

Addresses for Notices 

WFP: 

[Insert full address of the 

Country Office] 

 

Attention of the Country 

Director. 

e-mail:  

fax: 

The Cooperating Partner: 

[Insert full legal name] 

[Insert full address of the 

Cooperating Partner in the 

country of the Operation] 

Attention of (name and 

title):  

e-mail:  

fax: 

 

2. Cooperating Partnership Focus 

[Insert narrative (NB: this and the following sections should provide a detailed description of the 

collaboration between WFP and the Cooperating Partner. The focus should be on what each specific 

Cooperating Partner is expected to do, not on the Operation as a whole)]. 

3. Anticipated Coverage 

[Insert] 
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4. Specific Objectives 

[Insert objectives - description, quantity, specifications, particular modalities] 

5. Expected Outputs 

[Insert milestones] 

6. Reporting 

 

7. Additional Contacts 

 WFP Contact NGO Contact 

FLA Focal Point Insert the name of staff 

responsible for this FLA 

NGO equivalent name and 

contact 

Field Office Level (where 

applicable) 

Insert Head of Field Office name 

and contact 

NGO equivalent name and 

contact 

Operational Level Insert CO CP Manager name and 

contact 

NGO equivalent name and 

contact 

Country Level Insert CD name and contact Enter NGO equivalent name 

or contact 

Technical Contact 1 * Insert name and contact NGO equivalent name and 

contact 

Technical Contact 2 * Insert name and contact Enter NGO equivalent name 

or contact 

Regional Level  Insert Regional Director name and 

contact 

Enter NGO equivalent name 

and contact 

HQ Level The NGO Unit is available for 

advice on raising issues at HQ 

level: wfp.ngounit@wfp.org 

Enter NGO equivalent name 

and contact 

* Technical Contacts are subject-matter experts on different operational matters such as finance 

for invoice and payments  

mailto:wfp.ngounit@wfp.org
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Annex 3: Project Proposal 

 

[Paste the Project Proposal here]  
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Annex 4: Budget 

 

[Paste the FLA Budget Summary Sheet here]  
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Annex 5A: Letter of Authorization  

  

Concerns:   Agreement between [NGO] (“Cooperating Partner”) and WFP for the 

implementation of [Operation’s details].  

  

We, [CP fundraising office] an affiliated non-governmental, non-profit, non-political organization 

with offices at [Insert full address of the NGO in the country of the Operation] hereby acknowledge 

and agree to be jointly and severally responsible for all Cooperating Partner’s obligations under 

the above-mentioned Agreement.  

  

We hereby give full authority to [CP field office] to enter into this Agreement on our behalf.   

  

[CP fundraising office] is registered under the laws of [country] and has offices at [Insert location]. 

  

[Insert full legal name of the NGO], a non-governmental, non-profit, non-political organisation, with 

offices at [insert full address of the NGO fundraising office].  

  

Name:  

  

Title:  

  

Date:  
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Annex 5B: Addendum   

  

Notwithstanding anything else herein to the contrary, the "Cooperating Partner" is defined 

collectively as “[CP field office], [CP fundraising office 1], [CP fundraising office 2], affiliated non-

governmental, non-profit, non-political organizations, each of which acknowledges and agrees to 

be jointly and severally responsible for all Cooperating Partner’s obligations under this 

Agreement.    

  

[CP fundraising office 1] and [CP fundraising office 2] have given full authority to [CP field office] to 

enter into this agreement on their behalf in pursuance of Letters of Authorisation 

dated __________and __________. 

  

[CP field office] is registered under the laws of [field country] and has offices at _________________.   

  

[Insert full legal name of the NGO], a non-governmental, non-profit, non-political organisation, with 

offices at [insert full address of the NGO in the country of the Operation].  

  

Name:  

  

Title:                                                        

  

Date:  

  


